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STATE OF MARYLAND 

MARYLAND HEALTH BENEFIT EXCHANGE 
SMALL PROCUREMENT – REQUEST FOR PROPOSALS 

  
Strategic Planning Consultant 

RFP # BPM025560 
August 24, 2021 

 
 

1. Purpose 
 

The purpose of this procurement is to solicit a highly qualified consultant with a proven track record in 

helping organizations set strategic director, prioritize goals and strategies, and create a strategic plan to 

facilitate implementation. 

 

The project period will be September 20, 2021, through February 28, 2022. 
 

2. General 
 
By submitting a Proposal in response to this RFP, an Offeror, if selected for award, shall be deemed to 

have accepted the terms and conditions of this RFP and the Contract, attached herein as Attachment A.  

Any exceptions to this RFP or the Contract shall be clearly identified in the Transmittal Letter 

accompanying the Technical Proposal.  A Proposal that takes exception to these terms may be rejected 

(see RFP Section 11.1). 

 
2.2  Federal Funding Acknowledgements 
 

This particular procurement also contains federal funds from the following source: Medicaid Funds, 

CFDA number 93.778.  Execution of a Contract awarded as a result of this bid indicates the Contractor’s 

agreement with all federal funding terms and conditions that apply to contractors receiving federal 

funds from these sources, including any applicable provisions described in 45 C.F.R. § 75.335 and the 

appendix II it references, available here: http://www.ecfr.gov/cgi-bin/text-

idx?SID=5cfa6724a233135831b2c8efebe320b4&mc=true&node=ap45.1.75_1521.ii&rgn=div9  

 
3. Background 

 
The Maryland Health Benefit Exchange (MHBE) was established as a public corporation and independent 
unit of state government in 2011 in accordance with the 2010 Patient Protection and Affordable Care 
Act (ACA) and established as the State’s designated insurance marketplace. MHBE is governed by a 9-
member board of trustees appointed by the Governor with consent of the Senate.  Three members of 
the board are ex-officio members, the secretary of the department of health, the insurance 
commissioner, and the executive director of the Maryland health care commission.  The Governor 
appoints the board chair, historically, the Secretary of the department of health.  

  

http://www.ecfr.gov/cgi-bin/text-idx?SID=5cfa6724a233135831b2c8efebe320b4&mc=true&node=ap45.1.75_1521.ii&rgn=div9
http://www.ecfr.gov/cgi-bin/text-idx?SID=5cfa6724a233135831b2c8efebe320b4&mc=true&node=ap45.1.75_1521.ii&rgn=div9
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MHBE has reached its ten-year mark and has achieved a lot in that time.  As the agency has matured, 
the executive director and leadership team would like to review the organization’s mission and vision 
and establish strategy for the future. Senior leaders and the board will work collaboratively to outline an 
organizational strategy and goals as well as explore board governance structure and practices. 

  
 

4. Scope of Work 
 
MHBE is seeking a highly qualified consultant with a proven track record in helping organizations set 
strategic direction, prioritize goals and strategies, and create a strategic plan to facilitate 
implementation. 
 

  
2. Objectives - The focus of the project. 
 
To facilitate the engagement of the MHBE leadership team and board of trustees to complete a strategic 
planning process to focus the Exchange for excellence and growth for the next period of its 
existence.  To lead a retreat for the MHBE board of trustees and leadership team to deliver a final 
strategic plan for the agency for the next 2-5 years. 
  
3. Activities and Tasks - What will the consultant provide, facilitate, etc. 

• Foundational Discovery and pre-prep for a full day strategic planning session with the 
leadership team (and possibly a board member) 

• Assignment of “homework” to leadership team to flesh out objectives / goals / tasks of 
strategic plan 

• Three 2-hour monthly in-person sessions with leadership team 

• Preparation of a draft strategic plan 
• Preparation of an agenda for the January 7th board/leadership retreat 
• Final strategic plan 

  
4. Deliverables - If progress reports are needed, state that under this heading. 

• Pre-preparation materials for the first full-day session with leadership. 
• Homework assignments for follow-up sessions. 
• Agenda for board / leadership strategic planning session. 

• Final draft of a strategic plan by January 1st, 2022. 
• Final strategic plan by February 28, 2022 

  
5. Location of Services 
 
Work will be conducted at the vendor site, via video, telephone, email, and at MHBE office located at 
750 E. Pratt Street, 6th Floor, Baltimore, MD 21202. 

 
 
Note: Proposals are due no later than 2:00 PM, EST on Tuesday, September 07, 2021.  
 

5. Offeror Qualifications 
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Offeror should have three years’ experience providing strategic planning services, preferably with a 
quasi-governmental agency. As proof, please provide 2 current references from persons or organizations 
who are familiar with your skills and experience.  
 

6. Contract Type 
 

The resulting Contract (Purchase Order) shall be based on Fixed Price. 
 

7. Contract Term 
 
The term of the Contract shall be for six (6) months from the date MHBE signs the Contract, which shall 
occur after the Contractor signs the Contract and all required approvals are obtained.  
 

8. Invoicing 
 

8.1 All invoices for services shall be signed by the Contractor and submitted to the Contract Monitor 
with any backup documentation specified by the MHBE within 30 days of delivery of services. 
Contractor’s invoices to MHBE also shall include, at the minimum, the following information: 

 

• Contractor name 

• Remittance address 

• Federal taxpayer identification number  

• Invoice period 

• Invoice date 

• Invoice number 

• State assigned Contract number 

• State assigned Purchase or Blanket Purchase Order number(s) 

• Services provided with supporting documentation providing details 

• Amount due 
 

Invoices submitted without the required information cannot be processed for payment until the 

Contractor provides the required information. 

8.2 The MHBE reserves the right to reduce or withhold Contract payment in the event the 

Contractor does not provide the MHBE with all required deliverables within the time frame 

specified in the Contract or in the event that the Contractor otherwise materially breaches the 

terms and conditions of the Contract until such time as the Contractor brings itself into full 

compliance with the Contract.   

8.3 By submitting a response to this solicitation, the Offeror agrees to accept payments by electronic 
funds transfer if selected for Contract unless the State Comptroller’s Office grants an exemption.  
Payment by electronic funds transfer is mandatory for contracts exceeding $100,000.  The 
selected Contractor shall register using the COT/GAD X-10 Vendor Electronic Funds (EFT) 
Registration. 
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9. Procurement Officer 
 
Raelene Glasgow 
Procurement Officer 
Maryland Health Benefit Exchange  
750 East Pratt Street, 16th Floor  
Baltimore, MD 21202  
Phone: 410-547-8152  
Email: hix.procurement@maryland.gov 
 

10.  Contract Monitor 
 
Michele Eberle 
Executive Director 
Maryland Health Benefit Exchange  
750 East Pratt Street, 16th Floor  
Baltimore, MD 21202  
 

11. Form of Response 
 

11.1 Proposals must be in writing. Two volumes must be separately prepared and submitted. Volume 
I – Technical proposal must include a written response to the Scope of Work that demonstrates 
the Offeror’s capabilities and experience in providing the required services. Proposal should 
provide the following information and should be organized into the following major sections: 

 

Transmittal Letter 

A Transmittal Letter shall accompany the Technical Proposal.  The purpose of this letter 

is to transmit the Proposal and acknowledge the receipt of any addenda.  The 

Transmittal Letter should be brief and signed by an individual who is authorized to 

commit the Offeror to the services and requirements as stated in this RFP.  The 

Transmittal Letter should include the following: 

 

• Name and address of the Offeror; 

• Name, title, e-mail address, and telephone number of primary contact for the 
Offeror; 

• Solicitation Title and Solicitation Number that the Proposal is in response to; 

• Signature, typed name, and title of an individual authorized to commit the 
Offeror to its Proposal; 

• Federal Employer Identification Number (FEIN) of the Offeror, or if a single 
individual, that individual’s Social Security Number (SSN); 

• Offeror’s eMMA number; 

• Offeror’s MBE certification number (if applicable); 

• Acceptance of all State RFP and Contract terms and conditions (see Section 2); if 
any exceptions are taken, they are to be noted here; and 

• Acknowledgement of all addenda to this RFP. 
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Contractor Qualifications  

 

References 

Provide documentation of past performance. Such documentation is to include 

a list of projects with similar requirements. For each reference, provide a 

contact person, address, telephone number, email, and a brief description of 

the project. A minimum of two (2) references must be provided. 

Experience and Qualifications  

Description of the proposed methodology and project plan for completing the requirements of 
the scope of work. 

11.2 The following must be completed, signed and included in the Technical Proposal 

• Completed Bid/Proposal Affidavit ( Attachment B) 

11.3 Volume II - Price proposals must include the fully loaded fixed price for the services proposed 

using Attachment D (Price Proposal Form).  Please note that the proposed prices must be fully 

loaded and include all direct and indirect costs. .MHBE will not reimburse for travel expenses. 

11.4 The Proposal shall be submitted to the Procurement Officer electronically via one unencrypted 

e-mail at hix.procurement@Maryland.gov by Tuesday, September 07, 2021, at 2 PM Local Time.  

The subject line in the e-mail shall state “RFP Strategic Planning Consultant RFP #BPM025560 

Proposal” including the Offeror’s name. 

The e-mail shall provide the following attachments: 
 

1. One attachment labeled “RFP Strategic Planning Consultant RFP #BPM025560 Technical 
Proposal” containing the Technical Proposal contents and all required signed Attachments in 
PDF format. 
 
2. A second attachment labeled “RFP Strategic Planning Consultant RFP # BPM025560 Financial” 
containing the Financial Proposal contents, signed and in PDF format. 
 
3. A third attachment labeled “RFP Strategic Planning Consultant RFP #BPM025560”, including 
Volumes I and II in searchable Adobe .pdf format for Public Information Act (PIA) requests (this 
copy shall be redacted so that confidential and/or proprietary information has been removed. If 
an Offeror chooses to submit its Proposal without identifying any information that is 
confidential/proprietary, it should still provide the third attachment required here and label it 
“PIA”, even though no information therein will be redacted. 

11.5 Documents Required upon Notice of Recommendation for Contract Award 

Upon receipt of a Notification of Recommendation for Contract Award, the following documents 
shall be completed and submitted electronically, via email, by the recommended awardee 
within five (5) Business Days, unless noted otherwise: 

• Attachment A – Standard Contract  

• Attachment C - Contract Affidavit 

mailto:hix.procurement@Maryland.gov
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12. Proposal Evaluation and Award Determination 
 
Technical Proposal Evaluation. Technical Proposals will be evaluated for technical merit and ranked. The 
criteria to be used to evaluate each Technical Proposal are listed below in descending order of 
importance:  
 

Technical Response to RFP Requirements and Work Plan 

 Experience and Qualifications  

 Offeror Qualifications and Capabilities 

 
Financial Proposal Evaluation. All qualified offerors (responsible offerors determined to have submitted 
an acceptable proposal) will be ranked from the lowest (most advantageous) to the highest (least 
advantageous) price based on the Total Proposal Price within the stated guidelines set forth in this RFP 
and as submitted on Attachment D – Price Proposal Form. 
 
Award Selection. The Contract resulting from this RFP will be awarded in accordance with the Simplified 
Methods for Small Procurements method found at Section II.F. of MHBE’s Procurement Policies and 
Procedures.  The Simplified Method of Small Procurement allows for the conducting of discussions and 
revision of Proposals during these discussions. Therefore, the MHBE may conduct discussions with all 
Offerors that have submitted Proposals that are determined to be reasonably susceptible of being 
selected for Contract award or potentially so. However, the MHBE reserves the right to make an award 
without holding discussions.  
 
In either case (i.e., with or without discussions), MHBE may determine an Offeror to be not responsible 
and/or an Offeror’s Proposal to be not reasonably susceptible of being selected for award at any time 
after the initial closing date for receipt of Proposals and prior to Contract award. If the State finds an 
Offeror to be not responsible and/or an Offeror’s Technical Proposal to be not reasonably susceptible of 
being selected for award, that Offeror’s Financial Proposal will subsequently be returned if the Financial 
Proposal is unopened at the time of the determination. 
 
Upon completion of the Technical Proposal and Financial Proposal evaluations and rankings, each 
Offeror will receive an overall ranking. The Procurement Officer will recommend award of the Contract 
to the responsible Offeror that submitted the Proposal determined to be the most advantageous to the 
MHBE. In making this most advantageous Proposal determination, technical factors will receive greater 
weight than financial factors. 
 
13. Cancellations 

The State reserves the right to cancel this RFP, accept or reject any and all Proposals, in whole or in part, 

received in response to this RFP, to waive or permit the cure of minor irregularities, and to conduct 

discussions with all qualified or potentially qualified Offerors in any manner necessary to serve the best 

interests of the State. The State also reserves the right, in its sole discretion, to award a Contract based 

upon the written Proposals received without discussions or negotiations. 
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      ATTACHMENT A 

MARYLAND HEALTH BENEFIT EXCHANGE 
SMALL PROCUREMENT CONTRACT 

Strategic Planning Consultant  
 

 THIS CONTRACT (the “Contract”), is made as of the _____ day of ______________, 20__ by and 

between the STATE OF MARYLAND, acting through the Maryland Health Benefit Exchange 

(“Department” or “MHBE”), and _____________________________________ (“Contractor”) whose 

principal office in Maryland is ________________________________________________ and whose 

principal business address is 

_________________________________________________________________________. 

The parties agree as follows: 

1. Scope of Contract.   
 

The Contractor shall provide services as described in the RFP for Strategic Planning Consultant RFP # 
BPM025560 and related services awarded in accordance with Exhibits A-F listed in this section and 
hereby incorporated as part of this Contract.  If there is any conflict between this Contract and the 
Exhibits, the terms of the Contract shall govern.  If there is any conflict among the Exhibits, the following 
order of precedence shall determine the prevailing provision: 
 

Exhibit A – The RFP  

Exhibit B – State Contract Affidavit, executed by the Contractor and dated _________________. 

Exhibit C – The Contractor’s Technical Proposal 

Exhibit D – The Contractor’s Financial Proposal 

 

The scope of work or solicitation dated ____________ is attached and incorporated by reference as 

Exhibit A.  The executed State Contract Affidavit is attached and incorporated by reference as 

Attachment B. The Contractor’s technical proposal dated ______________ is attached and incorporated 

by reference as Exhibit C. The Contractor’s financial proposal dated   is attached and incorporated 

by reference as Exhibit D. If there is any conflict between this Contract and any exhibits incorporated by 

reference, the terms of this Contract shall govern.  If there is any conflict among the Exhibits, the 

following order of precedence shall determine the prevailing provision:  Exhibit A – the scope of work or 

solicitation, Exhibit B – State Contract Affidavit, Exhibit C – the Contractor’s technical proposal and 

Exhibit D – the Contractor’s financial proposal.  

2. Changes 
 

a. The Procurement Officer may, at any time, by written order, make changes in the work 
within the general scope of the Contract or the solicitation.  No other order, statement, or conduct of 
the Procurement Officer or any other person shall be treated as a change or entitle the Contractor to an 
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equitable adjustment under this section.  Except as otherwise provided in this Contract, if any change 
under this section causes an increase or decrease in the Contractor’s cost of, or the time required for, 
the performance of any part of the work, whether or not changed by the order, an equitable adjustment 
in the Contract price shall be made and the Contract modified in writing accordingly.  The Contractor 
must assert in writing its right to an adjustment under this section within thirty (30) days of receipt of 
written change order and shall include a written statement setting forth the nature and cost of such 
claim.  No claim by the Contractor shall be allowed if asserted after final payment under this Contract.  
Failure to agree to an adjustment under this section shall be a dispute under the Disputes clause.  
Nothing in this section shall excuse the Contractor from proceeding with the Contract as changed. 
While the Procurement Officer may, at any time, by written change order, make unilateral changes in 

the work within the general scope of the Contract as provided in Section 2.2 above, the Contract may be 

modified by mutual agreement of the parties, provided: (a) the modification is made in writing; (b) all 

parties sign the modification; and (c) all required approvals are obtained. 

b. Contracts awarded in violation of the MHBE Procurement Policies and Procedures are 
voidable at the election of MHBE. 
 

3. Term of Contract.  The term of this Contract shall be for the period of six (6) months from the 
date of Contract execution. 
 

4. Compensation and Method of Payment.   
 

a. Compensation.  The total compensation for services to be rendered by the Contractor 
shall not exceed $25,000.00  

 
b. Method of Payment.  The Department shall pay the Contractor no later than thirty (30) 

days after the Department receives a proper invoice from the Contractor.  Charges for late payment of 
invoices, other than as prescribed by Title 15, Subtitle 1, State Finance and Procurement Article, 
Maryland Code, are prohibited. 

 
c. Tax Identification Number.  The Contractor’s Federal Tax Identification Number is 

_____________.  The Contractor’s Social Security Number is __________________ (Individual 
Contractor Only).  Contractor's Federal Tax Identification Number (or Social Security Number - Individual 
Contractor Only) shall appear on all invoices submitted by the Contractor to the Department for 
payment. 
 

d. Invoicing.  All invoices for services shall be signed by the Contractor and submitted to 
the Procurement Officer.  All invoices shall be submitted no later than the 15th of the month for the 
preceding calendar month. All invoices shall include the following information:   

 

• Contractor name; 

• Remittance address; 

• Federal taxpayer identification number (or if sole proprietorship, the individual’s 
social security number); 
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• Invoice period; 

• Invoice date; 

• Invoice number 

• Department Contract number; 

• Department (Blanket) Purchase Order number(s); 

• Goods or services provided; and 

• Amount due. 
 

Invoices submitted without the required information cannot be processed for payment until the 

Contractor provides the required information. 

5. Procurement Officer.  MHBE designates Raelene Glasgow to serve as Procurement Officer for 
this Contract.   
 

6. Disputes.   
 

a. As used herein, a “claim” means a written demand or assertion by one of the parties 
seeking, as a legal right, the payment of money, adjustment, or interpretation of contract terms, or 
other relief, arising under or relating to this Contract. A voucher, invoice, or request for payment that is 
not in dispute when submitted is not a claim. However, if the submission subsequently is not acted upon 
in a reasonable time, or is disputed as to liability or amount, it may be converted to claim for the 
purpose of this clause. 
 

b. Within thirty (30) days of when the Contractor knows or should have known of the basis 
for a claim relating to the Contract, it shall file a written notice of claim on its letterhead to the 
Procurement Officer. Contemporaneously with, or within sixty (60) days after filing the notice of claim, 
the Contractor shall submit the written claim to the Procurement Officer. The Procurement Officer shall 
issue a final, written decision on the claim as expeditiously as possible. Any final decision of the 
Procurement Officer may award a Contract claim only for those expenses incurred not more than thirty 
(30) days before the contractor initially filed its notice of claim. 
  

c. If the final decision of the Procurement Officer grants the claim in part and denies the 
claim in part, the MHBE shall pay the Contractor the undisputed amount. Payment of the partial claim 
will not be construed as an admission of liability by the MHBE and does not preclude the MHBE from 
recovering the amount paid if a subsequent determination modifies the final decision. 
  

d. Within thirty (30) days of receipt of the final decision of the Procurement Officer, the 
Contractor may file an appeal to the Executive Director of the MHBE. A final decision resolving the 
appeal will be issued by the Executive Director. The Contractor’s timely appeal to the Executive Director 
shall be a strict condition precedent to the contractor pursuing any legal rights which it alleges or which 
may exist in any other forum. 

 
e. Pending resolution of a claim, the Contractor shall proceed diligently with the 

performance of the Contract in accordance with the procurement officer’s decision. 
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Nothing in this section shall be construed to limit the MHBE’s right to withhold payments from the 

Contractor, assess liquidated damages against the Contractor, direct the Contractor to perform pursuant 

to the terms of the Contract or any written change order, or to exercise any other rights allowed by 

Contract or at law.  

7. Termination for Cause.  If the Contractor fails to fulfill its obligations under this Contract 
properly and on time, or otherwise violates any provision of the Contract, the State may terminate the 
Contract by written notice to the Contractor.  The notice shall specify the acts or omissions relied upon 
as cause for termination.  All finished or unfinished work provided by the Contractor shall, at the State’s 
option, become the State’s property.  The State shall pay the Contractor fair and equitable 
compensation for satisfactory performance prior to receipt of notice of termination, less the amount of 
damages caused by the Contractor’s breach.  If the damages are more than the compensation payable 
to the Contractor, the Contractor will remain liable after termination and the State can affirmatively 
collect damages.  Termination hereunder, including the termination of the rights and obligations of the 
parties, shall be governed by the provisions of COMAR 21.07.01.11B. 
 

8. Termination for Convenience.  The performance of work under this Contract may be terminated 
by the State in accordance with this clause in whole, or from time to time in part, whenever the State 
shall determine that such termination is in the best interest of the State.  The State will pay all 
reasonable costs associated with this Contract that the Contractor has incurred up to the date of 
termination, and all reasonable costs associated with termination of the Contract; provided, however, 
the Contractor shall not be reimbursed for any anticipatory profits that have not been earned up to the 
date of termination.  Termination hereunder, including the determination of the rights and obligations 
of the parties, shall be governed by the provisions of COMAR 21.07.01.12A(2). 
 

9. Commercial Nondiscrimination.   
a. As a condition of entering into this Contract, Contractor represents and warrants that it 

will comply with the State’s Commercial Nondiscrimination Policy, as described at Md. Code Ann., State 
Finance and Procurement Article, Title 19.  As part of such compliance, Contractor may not discriminate 
on the basis of race, color, religion, ancestry or national origin, sex, age, marital status, sexual 
orientation, sexual identity, or on the basis of disability or other unlawful forms of discrimination in the 
solicitation, selection, hiring, or commercial treatment of subcontractors, vendors, suppliers, or 
commercial customers, nor shall Contractor retaliate against any person for reporting instances of such 
discrimination.  Contractor shall provide equal opportunity for subcontractors, vendors, and suppliers to 
participate in all of its public sector and private sector subcontracting and supply opportunities, 
provided that this clause does not prohibit or limit lawful efforts to remedy the effects of marketplace 
discrimination that have occurred or are occurring in the marketplace.  Contractor understands that a 
material violation of this clause shall be considered a material breach of this Contract and may result in 
termination of this Contract, disqualification of Contractor from participating in State contracts, or other 
sanctions.  This clause is not enforceable by or for the benefit of, and creates no obligation to, any third 
party. 
 

b. The Contractor shall include the above Commercial Nondiscrimination clause, or similar 
clause approved by the Department, in all subcontracts.  
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c. As a condition of entering into this Contract, upon the request of the Commission on 
Civil Rights, and only after the filing of a complaint against Contractor under Md. Code Ann., State 
Finance and Procurement Article, Title 19, as amended from time to time, Contractor agrees to provide 
within sixty (60) days after the request a complete list of the names of all subcontractors, vendors, and 
suppliers that Contractor has used in the past four (4) years on any of its contracts that were undertaken 
within the State of Maryland, including the total dollar amount paid by Contractor on each subcontract 
or supply contract.  Contractor further agrees to cooperate in any investigation conducted by the State 
pursuant to the State’s Commercial Nondiscrimination Policy as set forth at Md. Code Ann., State 
Finance and Procurement Article, Title 19, and to provide any documents relevant to any investigation 
that are requested by the State.  Contractor understands that violation of this clause is a material breach 
of this Contract and may result in contract termination, disqualification by the State from participating in 
State contracts, and other sanctions. 

 
10. Maryland Law Prevails.  The laws of Maryland shall govern the interpretation and enforcement 
of this Contract.  The Maryland Uniform Computer Information Transactions Act (Commercial Law 
Article, Title 22 of the Annotated Code of Maryland) does not apply to this Contract or any software 
license acquired hereunder. 
 
11. Anti-Bribery.   The Contractor certifies that, to the Contractor’s best knowledge, neither the 
Contractor; nor (if the Contractor is a corporation or partnership) any of its officers, directors, partners, 
or controlling stockholders; nor any employee of the Contractor who is directly involved in the 
business’s contracting activities, has been convicted of bribery, attempted bribery, or conspiracy to 
bribe under the laws of any state or of the United States. 
 
12. Federal Funds Requirements and Restrictions 
This Small Procurement Contract contains federal funds from Medicaid Funds, CFDA number 93.778.  

Execution of this Contract indicates Contractor’s agreement with all federal funding terms and 

conditions that apply to contractors receiving federal funds from the above referenced sources, 

including but not limited to those required by Section 1557 of the Affordable Care Act (prohibiting 

discrimination on the basis of race, color, national origin, sex, age, or disability in certain health 

programs or activities), the Age Discrimination Act of 1975 (prohibiting discrimination on the basis of 

age), Title VI of the Civil Rights Act of 1964 (prohibiting discrimination by race, color or national origin), 

Section 504 of the Rehabilitation Act of 1973 (prohibiting discrimination on the basis of handicap in all 

federally funded programs and activities) and 45 C.F.R. § 75.335 and appendix II to Part 75 of Title 45 of 

the Code of Federal Regulations.  Appendix II of Part 75 of Title 45 of the Code of Federal Regulations is 

hereby incorporated into this Contract by reference.  

 
13. Intellectual Property.   
 

a. The Contractor agrees that all documents and materials, including but not limited to, 
reports, drawings, studies, specifications, estimates, tests, maps, photographs, designs, software, 
graphics, mechanical, artwork, computations, video, digital images and data prepared by or for the 
Contractor for purposes of this Contract (Work Product) shall become and remain the sole and exclusive 
property of the State and shall be available to the MHBE at any time.  For the avoidance of doubt, MHBE 
shall own any video recording of Contractor’s presentation created under this Contract. The State shall 
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have the right to use the same without restriction and without compensation to the Contractor other 
than that specifically provided by this Contract.   

 
b. Except as discussed in this Section 14, below, the Contractor agrees that at all times 

during the term of this Contract and thereafter, the Work Product shall be "works made for hire" as that 
term is interpreted under U.S. copyright law, and shall be owned by the State.  
 

c. Notwithstanding anything to the contrary in this Contract, to the extent the Work 
Product incorporates any pre-existing intellectual property (“Third Party Intellectual Property”, which 
shall be the sole property of the Contractor or its third-party licensors, as applicable), Contractor hereby 
grants, on behalf of itself and any third-party licensors, to the State a royalty-free, paid-up, non-
exclusive, unrestricted, unconditional, irrevocable, worldwide right and license, with the right to use, 
execute, reproduce, display, perform, distribute copies of internally, modify and prepare derivative 
works based upon, such Third-party Intellectual Property as may be necessary for the State to use the 
Work Product for the purposes for which such Work Product was designed and intended. “Pre-Existing 
Intellectual Property” means any program, utility or tool owned by Contractor or its third-party licensors 
that was created by Contractor or its third-party licensors independently from its performance of this 
Contract and not solely using funds from this Contract.   

 
14. Documents Retention and Inspection Clause 
 

a.  The Contractor and any Subcontractors shall retain and maintain all records and 
documents relating to this Contract for a period of ten (10) years after final payment by the State 
hereunder or any applicable statute of limitations or federal retention requirements, whichever is 
longer, and shall make them available for inspection and audit by authorized representatives of the 
State, including the Procurement Officer or designee, at all reasonable times. All records related in any 
way to the Contract are to be retained for the entire time provided under this section. In the event of 
any audit, the Contractor shall provide assistance to the State, without additional compensation, to 
identify, investigate, and reconcile any audit discrepancies and/or variances. 

 
b.  This Section 14 shall survive expiration or termination of the Contract. 

 
15. Miscellaneous 
 

a. Any provision of this Contract which contemplates performance or observance 
subsequent to any termination or expiration of this contract shall survive termination or expiration of 
this contract and continue in full force and effect. 

 
b. If any term contained in this contract is held or finally determined to be invalid, illegal, 

or unenforceable in any respect, in whole or in part, such term shall be severed from this contract, and 
the remaining terms contained herein shall continue in full force and effect, and shall in no way be 
affected, prejudiced, or disturbed thereby.  
 
 
 
 

[Signatures next page(s)] 
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IN WITNESS THEREOF, the parties have executed this Contract as of the date hereinabove set 

forth. 

 

 

CONTRACTOR STATE OF MARYLAND 

MARYLAND HEALTH BENEFIT EXCHANGE 

  

  

______________________________(Seal) ___________________________________ 

By: By:   

 

(Printed Name and Title) 

 

(Printed Name and Title) 

___________________________________ ___________________________________ 

Date Date 
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ATTACHMENT B – BID/PROPOSAL AFFIDAVIT 

 
A. AUTHORITY  
 
I hereby affirm that I, _______________ (name of affiant) am the ______________(title) and duly 

authorized representative of ______________(name of business entity) and that I possess the legal 

authority to make this affidavit on behalf of the business for which I am acting. 

 

B. CERTIFICATION REGARDING COMMERCIAL NONDISCRIMINATION  

The undersigned Bidder/Offeror hereby certifies and agrees that the following information is correct: In 
preparing its Bid/Proposal on this project, the Bidder/Offeror has considered all Proposals submitted 
from qualified, potential subcontractors and suppliers, and has not engaged in "discrimination" as 
defined in § 19-103 of the State Finance and Procurement Article of the Annotated Code of Maryland. 
"Discrimination" means any disadvantage, difference, distinction, or preference in the solicitation, 
selection, hiring, or commercial treatment of a vendor, subcontractor, or commercial customer on the 
basis of race, color, religion, ancestry, or national origin, sex, age, marital status, sexual orientation, 
sexual identity, or on the basis of disability or any otherwise unlawful use of characteristics regarding 
the vendor's, supplier's, or commercial customer's employees or owners. "Discrimination" also includes 
retaliating against any person or other entity for reporting any incident of "discrimination". Without 
limiting any other provision of the solicitation on this project, it is understood that, if the certification is 
false, such false certification constitutes grounds for the State to reject the Bid/Proposal submitted by 
the Bidder/Offeror on this project, and terminate any contract awarded based on the Bid/Proposal. As 
part of its Bid/Proposal, the Bidder/Offeror herewith submits a list of all instances within the past 4 
years where there has been a final adjudicated determination in a legal or administrative proceeding in 
the State of Maryland that the Bidder/Offeror discriminated against subcontractors, vendors, suppliers, 
or commercial customers, and a description of the status or resolution of that determination, including 
any remedial action taken. Bidder/Offeror agrees to comply in all respects with the State's Commercial 
Nondiscrimination Policy as described under Title 19 of the State Finance and Procurement Article of the 
Annotated Code of Maryland.  

B-1. CERTIFICATION REGARDING MINORITY BUSINESS ENTERPRISES.  

The undersigned Offeror hereby certifies and agrees that it has fully complied with the State Minority 
Business Enterprise Law, State Finance and Procurement Article, § 14-308(a)(2), Annotated Code of 
Maryland, which provides that, except as otherwise provided by law, a contractor may not identify a 
certified minority business enterprise in a Bid/Proposal and:  

(1) Fail to request, receive, or otherwise obtain authorization from the certified minority business 
enterprise to identify the certified minority Proposal;  

(2) Fail to notify the certified minority business enterprise before execution of the contract of its 
inclusion in the Proposal;  

(3) Fail to use the certified minority business enterprise in the performance of the contract; or  



Strategic Planning Consultant RFP #BPM025560 

(4) Pay the certified minority business enterprise solely for the use of its name in the Proposal.  

Without limiting any other provision of the solicitation on this project, it is understood that if the 
certification is false, such false certification constitutes grounds for the State to reject the Bid/Proposal 
submitted by the Offeror on this project, and terminate any contract awarded based on the 
Bid/Proposal.  

. 

C. AFFIRMATION REGARDING BRIBERY CONVICTIONS  

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business (as is defined in 
Section 16-101(b) of the State Finance and Procurement Article of the Annotated Code of Maryland), or 
any of its officers, directors, partners, controlling stockholders, or any of its employees directly involved 
in the business's contracting activities including obtaining or performing contracts with public bodies has 
been convicted of, or has had probation before judgment imposed pursuant to Criminal Procedure 
Article, § 6-220, Annotated Code of Maryland, or has pleaded nolo contendere to a charge of, bribery, 
attempted bribery, or conspiracy to bribe in violation of Maryland law, or of the law of any other state 
or federal law, except as follows (indicate the reasons why the affirmation cannot be given and list any 
conviction, plea, or imposition of probation before judgment with the date, court, official or 
administrative body, the sentence or disposition, the name(s) of person(s) involved, and their current 
positions and responsibilities with the business):  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

D. AFFIRMATION REGARDING OTHER CONVICTIONS  

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its 
officers, directors, partners, controlling stockholders, or any of its employees directly involved in the 
business's contracting activities including obtaining or performing contracts with public bodies, has:  

(1) Been convicted under state or federal statute of:  

(a) A criminal offense incident to obtaining, attempting to obtain, or performing a public or private 
contract; or  

(b) Fraud, embezzlement, theft, forgery, falsification or destruction of records or receiving stolen 
property;  
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(2) Been convicted of any criminal violation of a state or federal antitrust statute;  

(3) Been convicted under the provisions of Title 18 of the United States Code for violation of the 
Racketeer Influenced and Corrupt Organization Act, 18 U.S.C. § 1961 et seq., or the Mail Fraud Act, 18 
U.S.C. § 1341 et seq., for acts in connection with the submission of Bids/Proposals for a public or private 
contract;  

(4) Been convicted of a violation of the State Minority Business Enterprise Law, § 14-308 of the State 
Finance and Procurement Article of the Annotated Code of Maryland;  

(5) Been convicted of a violation of § 11-205.1 of the State Finance and Procurement Article of the 
Annotated Code of Maryland;  

(6) Been convicted of conspiracy to commit any act or omission that would constitute grounds for 
conviction or liability under any law or statute described in subsections (1)—(5) above;  

(7) Been found civilly liable under a state or federal antitrust statute for acts or omissions in connection 
with the submission of Bids/Proposals for a public or private contract;  

(8) Been found in a final adjudicated decision to have violated the Commercial Nondiscrimination Policy 
under Title 19 of the State Finance and Procurement Article of the Annotated Code of Maryland with 
regard to a public or private contract;  

(9) Been convicted of a violation of one or more of the following provisions of the Internal Revenue 
Code: 

(a) §7201, Attempt to Evade or Defeat Tax; 

(b) §7203, Willful Failure to File Return, Supply Information, or Pay Tax, 

(c) §7205, Fraudulent Withholding Exemption Certificate or Failure to Supply Information, 

(d) §7205, Fraud and False Statements, or 

(e) §7207, Fraudulent Returns, Statements, or Other Documents; 

(10) Been convicted of a violation of 18 U.S.C. §286, Conspiracy to Defraud the Government with 
Respect to Claims, 18 U.S.C. §287, False, Fictitious, or Fraudulent Claims, or 18 U.S.C. §371, Conspiracy 
to Defraud the United States; 

(11) Been convicted of a violation of the Tax-General Article, Title 13, Subtitle 7 or Subtitle 10, 
Annotated Code of Maryland; 

(12) Been found to have willfully or knowingly violated State Prevailing Wage Laws as provided in the 
State Finance and Procurement Article, Title 17, Subtitle 2, Annotated Code of Maryland, if: 

(a) A court: 
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(i) Made the finding; and 

(ii) Decision became final; or 

(b) The finding was: 

(i) Made in a contested case under the Maryland Administrative Procedure Act; and 

(ii) Not overturned on judicial review; 

(13) Been found to have willfully or knowingly violated State Living Wage Laws as provided in the State 
Finance and Procurement Article, Title 18, Annotated Code of Maryland, if: 

(a) A court: 

(i) Made the finding; and 

(ii) Decision became final; or 

(b) The finding was: 

(i) Made in a contested case under the Maryland Administrative Procedure Act; and 

(ii) Not overturned on judicial review; 

(14) Been found to have willfully or knowingly violated the Labor and Employment Article, Title 3, 
Subtitles 3, 4, or 5, or Title 5, Annotated Code of Maryland, if: 

(a) A court: 

(i) Made the finding; and 

(ii) Decision became final; or 

(b) The finding was: 

(i) Made in a contested case under the Maryland Administrative Procedure Act; and 

(ii) Not overturned on judicial review; or 

(15) Admitted in writing or under oath, during the course of an official investigation or other 
proceedings, acts or omissions that would constitute grounds for conviction or liability under any law or 
statute described in §§ B and C and subsections D(1)—(14) above, except as follows (indicate reasons 
why the affirmations cannot be given, and list any conviction, plea, or imposition of probation before 
judgment with the date, court, official or administrative body, the sentence or disposition, the name(s) 
of the person(s) involved and their current positions and responsibilities with the business, and the 
status of any debarment):  
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____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

E. AFFIRMATION REGARDING DEBARMENT  

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its 
officers, directors, partners, controlling stockholders, or any of its employees directly involved in the 
business's contracting activities, including obtaining or performing contracts with public bodies, has ever 
been suspended or debarred (including being issued a limited denial of participation) by any public 
entity, except as follows (list each debarment or suspension providing the dates of the suspension or 
debarment, the name of the public entity and the status of the proceedings, the name(s) of the 
person(s) involved and their current positions and responsibilities with the business, the grounds of the 
debarment or suspension, and the details of each person's involvement in any activity that formed the 
grounds of the debarment or suspension).  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

F. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES  

I FURTHER AFFIRM THAT:  

(1) The business was not established and it does not operate in a manner designed to evade the 
application of or defeat the purpose of debarment pursuant to Sections 16-101, et seq., of the State 
Finance and Procurement Article of the Annotated Code of Maryland; and  

(2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred business, 
except as follows (you must indicate the reasons why the affirmations cannot be given without 
qualification):  

____________________________________________________________  

____________________________________________________________  

___________________________________________________________.  

G. SUBCONTRACT AFFIRMATION  

I FURTHER AFFIRM THAT:  
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Neither I, nor to the best of my knowledge, information, and belief, the above business, has knowingly 
entered into a contract with a public body under which a person debarred or suspended under Title 16 
of the State Finance and Procurement Article of the Annotated Code of Maryland will provide, directly 
or indirectly, supplies, services, architectural services, construction related services, leases of real 
property, or construction.  

H. AFFIRMATION REGARDING COLLUSION  

I FURTHER AFFIRM THAT:  

Neither I, nor to the best of my knowledge, information, and belief, the above business has:  

(1) Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the 
compilation of the accompanying Bid/Proposal that is being submitted;  

(2) In any manner, directly or indirectly, entered into any agreement of any kind to fix the Bid/Proposal 
price of the Bidder/Offeror or of any competitor, or otherwise taken any action in restraint of free 
competitive bidding in connection with the contract for which the accompanying Bid/Proposal is 
submitted.  

I. CERTIFICATION OF TAX PAYMENT  

I FURTHER AFFIRM THAT:  

Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the 
State of Maryland and has filed all required returns and reports with the Comptroller of the Treasury, 
the State MHBE of Assessments and Taxation, and the MHBE of Labor, Licensing, and Regulation, as 
applicable, and will have paid all withholding taxes due the State of Maryland prior to final settlement.  

J. CONTINGENT FEES  

I FURTHER AFFIRM THAT:  

The business has not employed or retained any person, partnership, corporation, or other entity, other 
than a bona fide employee, bona fide agent, bona fide salesperson, or commercial selling agency 
working for the business, to solicit or secure the Contract, and that the business has not paid or agreed 
to pay any person, partnership, corporation, or other entity, other than a bona fide employee, bona fide 
agent, bona fide salesperson, or commercial selling agency, any fee or any other consideration 
contingent on the making of the Contract.  

K.  CERTIFICATION REGARDING INVESTMENTS IN IRAN  

(1) The undersigned certifies that, in accordance with State Finance and Procurement Article, §17-705, 

Annotated Code of Maryland:  
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(a) It is not identified on the list created by the Board of Public Works as a person engaging in 

investment activities in Iran as described in State Finance and Procurement Article, §17-702, Annotated 

Code of Maryland; and  

(b) It is not engaging in investment activities in Iran as described in State Finance and Procurement 

Article, §17-702, Annotated Code of Maryland.  

2. The undersigned is unable to make the above certification regarding its investment activities in Iran 

due to the following activities: ________________________________________________________  

L. CONFLICT MINERALS ORIGINATED IN THE DEMOCRATIC REPUBLIC OF CONGO (FOR SUPPLIES AND 

SERVICES CONTRACTS)  

I FURTHER AFFIRM THAT:  

The business has complied with the provisions of State Finance and Procurement Article, §14-413, 

Annotated Code of Maryland governing proper disclosure of certain information regarding conflict 

minerals originating in the Democratic Republic of Congo or its neighboring countries as required by 

federal law.  

M. I FURTHER AFFIRM THAT:  

Any claims of environmental attributes made relating to a product or service included in the Bid or 

Proposal are consistent with the Federal Trade Commission’s Guides for the Use of Environmental 

Marketing Claims as provided in 16 CFR §260, that apply to claims about the environmental attributes of 

a product, package, or service in connection with the marketing, offering for sale, or sale of such item or 

service. 

N. ACKNOWLEDGEMENT 

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the Procurement Officer and may be 
distributed to units of: (1) the State of Maryland; (2) counties or other subdivisions of the State of 
Maryland; (3) other states; and (4) the federal government. I further acknowledge that this Affidavit is 
subject to applicable laws of the United States and the State of Maryland, both criminal and civil, and 
that nothing in this Affidavit or any contract resulting from the submission of this Bid/Proposal shall be 
construed to supersede, amend, modify or waive, on behalf of the State of Maryland, or any unit of the 
State of Maryland having jurisdiction, the exercise of any statutory right or remedy conferred by the 
Constitution and the laws of Maryland with respect to any misrepresentation made or any violation of 
the obligations, terms and covenants undertaken by the above business with respect to (1) this Affidavit, 
(2) the contract, and (3) other Affidavits comprising part of the contract.  

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF 
THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  

Date:  _______________________  
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By:  __________________________________ (print name of Authorized Representative and Affiant)  

       ___________________________________ (signature of Authorized Representative and Affiant) 

 

 

SUBMIT THIS AFFIDAVIT WITH BID/PROPOSAL 
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ATTACHMENT C – CONTRACT AFFIDAVIT 

 

A. AUTHORITY  
 

I hereby affirm that I, _______________ (name of affiant) am the ______________(title) and duly 

authorized representative of ______________(name of business entity) and that I possess the legal 

authority to make this affidavit on behalf of the business for which I am acting. 

 
B. CERTIFICATION OF REGISTRATION OR QUALIFICATION WITH THE STATE MHBE OF ASSESSMENTS AND 
TAXATION  

 
I FURTHER AFFIRM THAT:  

 
The business named above is a (check applicable box): 

 
(1) Corporation —  domestic or  foreign; 
(2) Limited Liability Company —  domestic or  foreign; 
(3) Partnership —  domestic or  foreign; 
(4) Statutory Trust —  domestic or  foreign; 
(5)  Sole Proprietorship. 
 

and is registered or qualified as required under Maryland Law. I further affirm that the above business is 
in good standing both in Maryland and (IF APPLICABLE) in the jurisdiction where it is presently 
organized, and has filed all of its annual reports, together with filing fees, with the Maryland State MHBE 
of Assessments and Taxation.  The name and address of its resident agent (IF APPLICABLE) filed with the 
State MHBE of Assessments and Taxation is:  

 
Name and MHBE ID 
Number:_____________________________Address:_______________________________  

 
and that if it does business under a trade name, it has filed a certificate with the State MHBE of 
Assessments and Taxation that correctly identifies that true name and address of the principal or owner 
as: 

 
Name and MHBE ID 
Number:_____________________________Address:_______________________________  

 
C. FINANCIAL DISCLOSURE AFFIRMATION 

 
I FURTHER AFFIRM THAT: 

 
I am aware of, and the above business will comply with, the provisions of State Finance and 
Procurement Article, §13-221, Annotated Code of Maryland, which require that every business that 
enters into contracts, leases, or other agreements with the State of Maryland or its agencies during a 
calendar year under which the business is to receive in the aggregate $100,000 or more shall, within 30 
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days of the time when the aggregate value of the contracts, leases, or other agreements reaches 
$100,000, file with the Secretary of State of Maryland certain specified information to include disclosure 
of beneficial ownership of the business. 

 
D. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION 

 
I FURTHER AFFIRM THAT: 

 
I am aware of, and the above business will comply with, Election Law Article, Title 14, Annotated Code of 
Maryland, which requires that every person that enters into a contract for a procurement with the 
State, a county, or a municipal corporation, or other political subdivision of the State, during a calendar 
year in which the person receives a contract with a governmental entity in the amount of $200,000 or 
more, shall file with the State Board of Elections statements disclosing: (a) any contributions made 
during the reporting period to a candidate for elective office in any primary or general election; and (b) 
the name of each candidate to whom one or more contributions in a cumulative amount of $500 or 
more were made during the reporting period.  The statement shall be filed with the State Board of 
Elections:  (a) before execution of a contract by the State, a county, a municipal corporation, or other 
political subdivision of the State, and shall cover the 24 months prior to when a contract was awarded; 
and (b) if the contribution is made after the execution of a contract, then twice a year, throughout the 
contract term, on: (i) February 5, to cover the six (6) month period ending January 31; and (ii) August 5, 
to cover the six (6) month period ending July 31. 
 
E. DRUG AND ALCOHOL FREE WORKPLACE 

 
(Applicable to all contracts unless the contract is for a law enforcement agency and the agency head or 
the agency head’s designee has determined that application of COMAR 21.11.08 and this certification 
would be inappropriate in connection with the law enforcement agency’s undercover operations.) 

 
I CERTIFY THAT: 

 
(1) Terms defined in COMAR 21.11.08 shall have the same meanings when used in this certification.  
 
(2) By submission of its Bid/Proposal, the business, if other than an individual, certifies and agrees 

that, with respect to its employees to be employed under a contract resulting from this solicitation, the 
business shall:  

 
(a) Maintain a workplace free of drug and alcohol abuse during the term of the contract;  
 
(b) Publish a statement notifying its employees that the unlawful manufacture, distribution, 

dispensing, possession, or use of drugs, and the abuse of drugs or alcohol is prohibited in the business' 
workplace and specifying the actions that will be taken against employees for violation of these 
prohibitions;  

 
(c) Prohibit its employees from working under the influence of drugs or alcohol;  
 
(d) Not hire or assign to work on the contract anyone who the business knows, or in the exercise 

of due diligence should know, currently abuses drugs or alcohol and is not actively engaged in a bona 
fide drug or alcohol abuse assistance or rehabilitation program;  
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(e) Promptly inform the appropriate law enforcement agency of every drug-related crime that 

occurs in its workplace if the business has observed the violation or otherwise has reliable information 
that a violation has occurred;  

 
(f) Establish drug and alcohol abuse awareness programs to inform its employees about:  
 

(i) The dangers of drug and alcohol abuse in the workplace;  
(ii) The business's policy of maintaining a drug and alcohol free workplace;  
(iii) Any available drug and alcohol counseling, rehabilitation, and employee assistance 

programs; and  
(iv) The penalties that may be imposed upon employees who abuse drugs and alcohol in 

the workplace;  
 

(g) Provide all employees engaged in the performance of the contract with a copy of the 
statement required by §E(2)(b), above;  

 
(h) Notify its employees in the statement required by §E(2)(b), above, that as a condition of 

continued employment on the contract, the employee shall:  
 

(i) Abide by the terms of the statement; and  
(ii) Notify the employer of any criminal drug or alcohol abuse conviction for an offense 

occurring in the workplace not later than 5 days after a conviction;  
 

(i) Notify the procurement officer within 10 days after receiving notice under §E(2)(h)(ii), above, 
or otherwise receiving actual notice of a conviction;  

 
(j) Within 30 days after receiving notice under §E(2)(h)(ii), above, or otherwise receiving actual 

notice of a conviction, impose either of the following sanctions or remedial measures on any employee 
who is convicted of a drug or alcohol abuse offense occurring in the workplace:  

 
(i) Take appropriate personnel action against an employee, up to and including 

termination; or  
(ii) Require an employee to satisfactorily participate in a bona fide drug or alcohol abuse 

assistance or rehabilitation program; and  
 

(k) Make a good faith effort to maintain a drug and alcohol free workplace through 
implementation of §E(2)(a)—(j), above.  

 
(3) If the business is an individual, the individual shall certify and agree as set forth in §E(4), below, 

that the individual shall not engage in the unlawful manufacture, distribution, dispensing, possession, or 
use of drugs or the abuse of drugs or alcohol in the performance of the contract.  

 
(4) I acknowledge and agree that:  
 

(a) The award of the contract is conditional upon compliance with COMAR 21.11.08 and 
this certification;  
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(b) The violation of the provisions of COMAR 21.11.08 or this certification shall be cause to 
suspend payments under, or terminate the contract for default under COMAR 21.07.01.11 or 
21.07.03.15, as applicable; and  

 
(c) The violation of the provisions of COMAR 21.11.08 or this certification in connection with the 

contract may, in the exercise of the discretion of the Board of Public Works, result in suspension and 
debarment of the business under COMAR 21.08.03.  

 
F. CERTAIN AFFIRMATIONS VALID  

 
I FURTHER AFFIRM THAT:  

 
To the best of my knowledge, information, and belief, each of the affirmations, certifications, or 
acknowledgements contained in that certain Bid/Proposal Affidavit dated ________ , 202___ , and 
executed by me for the purpose of obtaining the contract to which this Exhibit is attached remains true 
and correct in all respects as if made as of the date of this Contract Affidavit and as if fully set forth 
herein.  

 
I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF 
THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF.  

 
Date: ______________  

 
By: __________________________ (printed name of Authorized Representative and Affiant) 

 
_________________________________ (signature of Authorized Representative and Affiant) 
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ATTACHMENT D – FINANCIAL PROPOSAL INSTRUCTIONS 

In order to assist Offerors in the preparation of their Financial Proposal and to comply with the 
requirements of this solicitation, Financial Proposal Instructions and a Financial Proposal Form have 
been prepared.  Offerors shall submit their Financial Proposal on the Financial Proposal Form in 
accordance with the instructions on the Financial Proposal Form and as specified herein.  Do not alter 
the Financial Proposal Form or the Proposal may be determined to be not reasonably susceptible of 
being selected for award.  The Financial Proposal Form is to be signed and dated, where requested, by 
an individual who is authorized to bind the Offeror to the prices entered on the Financial Proposal 
Form.   
 

The Financial Proposal Form is used to calculate the Offeror’s TOTAL PROPOSAL PRICE.  Follow these 
instructions carefully when completing your Financial Proposal Form:   
 

A.    All Unit and Extended Prices must be clearly entered in dollars and cents, e.g., $24.15.  Make your 
decimal points clear and distinct. 
 

B.     All Unit Prices must be the actual price per unit the State will pay for the specific item or service 
identified in this RFP and may not be contingent on any other factor or condition in any manner. 
 

C.     All calculations shall be rounded to the nearest cent, i.e., .344 shall be .34 and .345 shall be .35. 
 

D.    Every blank in every Financial Proposal Form shall be filled in.  Any changes or corrections made 
to the Financial Proposal Form by the Offeror prior to submission shall be initialed and dated. 
 

E.     Except as instructed on the Financial Proposal Form, nothing shall be entered on or attached to 
the Financial Proposal Form that alters or proposes conditions or contingencies on the prices.  
Alterations and/or conditions may render the Proposal not reasonably susceptible of being selected 
for award. 
 

F.     It is imperative that the prices included on the Financial Proposal Form have been entered 
correctly and calculated accurately by the Offeror and that the respective total prices agree with the 
entries on the Financial Proposal Form.   
 

G.    If option years are included, Offerors must submit pricing for each option year.  Any option to 
renew will be exercised at the sole discretion of the State and will comply with all terms and 
conditions in force at the time the option is exercised.  If exercised, the option period shall be for a 
period identified in the RFP at the prices entered in the Financial Proposal Form. 
 

H.    All Financial Proposal prices entered below are to be fully loaded prices that include all 
costs/expenses associated with the provision of services as required by the RFP.  The Financial 
Proposal price shall include, but is not limited to, all: labor, profit/overhead, general operating, 
administrative, and all other expenses and costs necessary to perform the work set forth in the 
solicitation.  No other amounts will be paid to the Contractor.  If labor rates are requested, those 
amounts shall be fully-loaded rates; no overtime amounts will be paid. 
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I.       Failure to adhere to any of these instructions may result in the Proposal being determined not 
reasonably susceptible of being selected for award. 
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ATTACHMENT D – PRICE PROPOSAL FORM 

Strategic Planning Consultant  
RFP # BPM025560 

 

Task Proposed Price 

Fixed Price to deliver the Services described in the RFP $ 

Fixed Price for final Strategic Plan $ 

Total Proposed Price* $ 

 

Proposed rates must be fully loaded, all inclusive, and shall include all direct and indirect costs for the 

Contractor to perform under the Contract. MHBE will not reimburse for travel expenses. 

*Evaluated Proposed Price 

Submitted By: 

Authorized Signature: ____________________________ Date: ________________________ 

Printed Name and Title: 

____________________________________________________________________________ 

Offeror Name:_______________________________________________________________________ 

Offeror Address: 

____________________________________________________________________________ 

FEIN: ____________________++______    eMMA # ___________________________________ 

Offeror Contact Information:      Telephone: (____) ____-- _______Fax: (____) ____--________ 

E-mail: ______________________________________________________________ 


