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Staffing through IDIQ Contract
Request for Staff

* Program submits procurement request
* Program submits draft Request For
Resume (RFR) to Procurement

Review & Publish RFR

* Procurement reviews RFR with program

* Legal reviews RFR and sign-off

* Procurement publishes RFR to IDIQ
Master Vendors for 14 — 21 days

#Step < Evaluate Candidates

(i\ * Procurement receives resumes from
Master Vendors, validates submission
. requirements
Step 4 Award Contract * Selection Committee shortlists
* Procurement prepares Task Order (TO) candidates for mjc(.erwew.s _
Legal reviews the TO * Procurement facilitates interviews
Procurement issues TO Award * Selection committee conducts
Vendor returns the signed TO guantitative technical e\{aluation
Executive Director approves/signs TO* ’ Procurfement and Selc?ctlon .
Committee conduct final evaluation

e Selection Committee recommends
MARYLAND candidates for task order award
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Additional Processes

Onboarding & Ongoing Compliance

* On-boarding processes

« Candidate Background Checks

« Mandatory FBI Check for staff accessing FTI data

» Other Compliance requirements/Master Vendor Compliance
Requirements

* Annual evaluation of resources and their tasks
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